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1.

OBIIIAA XAPAKTEPUCTUKA PABOYEM ITPOTPAMMBI YUYEBHOU

JTACITUTUTAHBI

1.1. MecTo AMCUMIUIHHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTe/IbHOW NIPOrPaMMbI:

YuebHas gucturiiHa «HpOpPMaI[MOHHbBIE TEXHOJIOTUH B HOPUANYECKON JesTe/TbHOCT»

SIBJISIeTCS 00sI3aTeIbHOM YacThi0 001[enpoecCHoHaNBHOTO 1MK/Ia 00pa30oBaTe/IbHOM TIPOrpaMMbl B
cootBercTBUM ¢ PI'OC CIIO no cnieruansHocTH 40.02.04 FOpucnipyaeHmms/

Ocob6oe 3HauyeHwe gucuumnavHa mmeeT nNpu GOPMUPOBAHUM U Pa3BUTUK

KOMMeTeHLUNA :
OK 01 Bbibupats crmocoObl  pelieHust 3aziau  MpogeCcCHOHATBHON  [1eITe/TbHOCTH
MIPUMEHUTE/BHO K Pa3/IMUHbIM KOHTeKCTaM
OK 02 Wcrnionb3oBaThk cOBpeMeHHble CpejCcTBa IIOMCKA, aHaau3a U HHTepIipeTanuu

I/IH(bOpMaL[I/II/I u I/IH(l)OpMaL[I/IOHHbIe TE€XHOJIOTHMM [1JId BbIIIOJIHEHUA 3a444
HpOd)ECCHOHHJIBHOﬁ AedaTe/IbHOCTH

1.2. Ilenb ¥ NJIaHUpPYeMble pe3y/IbTaThl 0CBOEHHS JUCIIUIIIUHBI:
B pamkax rporpammbl yueOHOW AUCLUTIMHBI 00YUYarOIUMHICS OCBAUBAIOTCSl YMEHUsT

M 3HAHUA

Kopg
I1IK, OK

YMenus 3HaHuA

OK 01

BbisiBiaTe ¥ 3(pPeKTHBHO MCKATh
uHpOPMalLIMIo, HeoOXOAUMYIO IS
peleHus 3aJjaudl W/Wid Tpo0JIeMbl,
onpejensiTh HeobxouMbIe

pecypchl.

OcHOBHbIE UCTOYHUKK HH(MOpMaLUH
U pecypcbl JJis pelLleHus 3ajay U
npobseM B mpodeccHoHaTLHOM
W/WY COLIMaTbHOM KOHTEKCTe.

OK 02

OmnpezensTb 3ajaud /s TIOMCKa
uHpopMaruy; oTpefieNnsiTh
HeoOXoAuMble VCTOUHUKU
uHpopMmaruy; IJIaHUPOBaTh
TNpOLIecC TIOMCKa; CTPYKTYPHUPOBAThb
roJly4yaemMmyro vHdopMaluio;
BbIJe/ISITh Hauboree 3HAuMMOe B
nepeuHe MH(GOpPMAaLUM; OL|eHHBATb
MPaKTHUUYeCKYI0
pe3y/ibTaToOB TOWCKa; O(GOPMJISTD
pe3y/bTaThl TIOWCKA, TIPUMEHSTb
cpezcTBa MH(OPMALMOHHBIX
TeXHOJIOTHH AJIst pereHus
npodecCUOHaTbHBIX 3ajay;
VICTI0/Tb30BaTh COBpEMeHHOe
TIPOrpaMMHOe obecrieueHue;
WICTI0/Tb30BaTh pas/nyHbIe
LUQpoBbIe CpeACTBa /il pelleHus
npodecCHOHaMbHBIX 3a/iau.

3HAUYMMOCTb

Homenknarypa  uHGbOpPMaIlMOHHBIX
HCTOYHHKOB, TIpUMeHsIeMbIX B
nipodecCUOHaMbHON  IeTeNbHOCTY;
TIpUEMBI CTPYKTYPUPOBaHUSs
vHdopmaiuy; (Gopmat odopmiieHus
pe3y/sbTaToOB TMMOMCKa WH(OpMAaIuu,
COBpeMeHHbIe CPe/ICTBA U YCTPOUCTBA
uHpOpMaTH3aluk;  TOPSJOK WX
TIpUMeHeHUsT U MpOrpaMMHOe
obecrieueHre B TpOoGheCcCHOHATEHON
TOM

AedaTeJlIbHOCTH B yuciae C

VCTI0/Ib30BaHueM LIM(POBBIX CPe/ICTB.



https://login.consultant.ru/link/?req=doc&base=LAW&n=460964&dst=101165

2. CTPYKTYPA U COJAEPKAHUE YYEBHOU JIVICITUTI/IMHBI

2.1. O6peM yueOHOM AMCLMIIIMHBI U BUABI YUeOHOI padoThI

Buj yue6HOM paboThI

O0BeM B yacax

O0BeM o0pa3oBaTe/IbHONM MPOrpaMMbl Y4eOHOH JUCIIUILTHHBI 36
B T.4. B ()opMe NMPAKTUYECKOH MOATOTOBKH 16
BT. U.:

TeopeTHYecKoe o0yJeHre 2
TpaKTUYeCKue 3aHATUS 2
CamocmosmenbHas paboma 26
ITpomexyTouHas aTTecTanys 6




2.2, TeMaTH4eCKHU# IJIaH U cojiep>KaHHe yUeOHOH JUCLUTIMHBI

Koapb1
O0beM, akajJl. 4/ B | KOMIIETEHIHH,
TOM uHc/ie B ¢opme | (opMHpPOBaHH
HaumeHoBaHue Copep)xaHue yueGHOro MaTepuasna u (OpMbI OPraHu3any JesiTeIbHOCTH -
NMPaKTHYeCKOoM 10 KOTOPBIX
pasfiesioB U TeM 00yJarImmxcs
MO/rOTOBKH, aKa/,. cnoco0cTBYyeT
q. 3/1eMeHT
NMpOrpaMmsbI
Pa3pen 1. Ba3oBbie nporpaMMHbIe NPO/JYKThI B MPO()eCCHOHA/IBHOM AesITe/IbHOCTH. 6/4
Tema 1.1. O6paboTka | CojepkaHue yueOHOro MaTepuasia 4/2 OK 01, OK 02
TeKCTOBOM TekcToBble pefakTOpel KakK OJWH M3 BHJOB TMPUK/IaJHOTO TPOrPaMMHOIO
uHopmanuu B MS obecrieuenus. Co3ziaHue, peJJakTHpOBaHUe U (pOpMaTHUPOBaHUE IOKYMEHTOB,
Word MOATOTOBKA K MeyaTd. Co3laHue TeKCTOBBIX IOKYMEHTOB CI0’KHOW CTPYKTYPBI. 2
Hymeparus prcyHkoB u Tabimil. Co3fjaHye oriaB/eHus], ClIMCKa WUTIOCTPALv.
B TOM unC/Ie NPaKTUYeCKUX 3aHSATHI 2
ITpaktrueckoe 3aHsATHe Nel. IlogroroBka Tekcra K mnedatu. dopmaTupoBaHue
TeKCTa, BCTaBKa HOMEPOB CTPaHML], KOJOHTUTYJIOB, MPOBEPKa MpaBOMUCaHUS, 2
nipe/iBapyTe/IbHbIA IPOCMOTP I0KYMEeHTa.
CamocTrosTe/IbHasA padoTa 00yuaromuxcs -
Tema 1.2. CopepxaHue yueOHOro MaTepuasa 4/2 OK 01, OK 02
TexHosorus 1. Ha3HaueHue 31eKTpOHHBIX Tabui]. CBsI3b TMCTOB M KHUT. PacyéThl,
HCIIO0/Ib30BAHUSA ucrosib3oBaHue (GyHKuui. ObpaboTKa JaHHBIX. 2
I/IEKTPOHHBIX B ToM 4mMc/ie NPaKTHYeCKHX U 1a60paTOPHBIX 3aHATHI 2
Tab/mu. ITpakTuueckoe 3ausTie Ne2. Co3zjaHue U peJlakTUpoBaHue TabmuLy: GopMyi,
WCTI0/Ib30BaHUe MaTeMaTHYeCKUX, CTaTUCTUUeCKUX U (PUHAHCOBBIX (DyHKLIH. P
[Toctpoenue auarpamm. OO6paboTKa JJaHHBIX.
CamocTosTe1bHasA padoTa 00yJyarommxcs -
Pa3pen 2. TexHo/10ruu noucka HH(GopMaIdu B I0OPU/JAUECKO iesiTeIbHOCTH. 22/12
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Tema 2.1. CopepxaHue yueOHOro MaTepuasa 42 OK 01, OK 02
CnpaBouHo-
NpaBoBbIe CHCTEMBI 1. TToHsITHE U CBOMCTBA CIIPABOUHO-TIPABOBOM CHUCTeMbl. [TOMCK r0puuUecKoi
KaK CpeACTBO VMH(pOpMaLMy B CIIPaBOYHO-NTPaBOBbIX ccTeMaX. CripaBOYHO-TIpaBoOBasi CUCTeMa 2
MOMCKa «KoncynbranTIlmtoc»: uHTEpdec porpaMMbl, OCHOBHBIE IIPHEMBI pabOTHI.
OPU/IUYECKOH B TOM uHC/Ie MPAKTHYECKUX H JIa00pPaTOPHBIX 3aHATHI 2
uH(popManuu. [Tpaktrueckoe 3aHsthe Ne.3. Pabora €O CHpaBOYHO-TIPABOBOM CHUCTEMOM
Oobuasn «KoncynbranTIIroc». 2
XapaKrepHcTiKa CamocTosTesTbHasi paboTa 00ydJarmuxcs
CIIPaBOYHO-
NMPaBOBOM CHCTEMbI _
«KoHcynbTanTInoc
»
Tema Ne2.2. O6miass | CojepkaHue yueOHOro MaTepuasia 4/2 OK 01, OK 02
XapaKTepuCTHKa 1. CnpaBouHo-nipaBoBas cucteMa «['apaHT»: UHTep(elic MporpaMmbl, OCHOBHbIE 9
CIIpaBOYHO- NIpUEMBI pPabOoTHI.
NPaBoOBOM CHCTEMbI B TOM uHC/Ie MPAKTHYECKUX U JIA00PaTOPHBIX 3aHATHI 2
«I'apaHT» [Tpaktueckoe 3aHsATHe Ned. PaboTa €O CIIPAaBOYHO-TIPABOBOM CHCTEMOM 9
«["'apaHT».
CamocTosTe/IbHasA padoTa 00yJyarmmxcs -
Tema Ne2.3. Oomiasa | Copep)xaHue yueGHOro MmaTepuasa 6/4 OK 01, OK 02
XapaKTepUCTHKa 1. CnpaBouHo-n1paBoBas cucrteMa «Kozekc»: MHTep@delic mporpaMMsbl, OCHOBHBIE )
CIIPaBOYHO- NpUéMbI paboThI.
NPaBOBOM CHCTEMBI B TOM uHC/Ie MPAKTHYECKHUX U JIa00PaTOPHBIX 3aHATHI 4
«Kopaeko» [Tpaktryeckoe 3aHsaTHe Ne5. PaboTa cO CIPaBOYHO-TIPABOBOM CHCTeMOM 4
«Kogekc».
CamocTosTesTbHasi paboTa 00yJaromuxcs -
Tema Ne2.4. Copep)xanue yue0HOro Mmarepuasa 8/4 OK 01, OK 02
NuTerpupoBanHbi | 1. VIHTerpupoBaHHBIN OaHK «3aKOHOZATENbCTBO Poccru»: OCHOBHBIE TIPUEMBI 4
N0/IHOTEKCTOBBII paboTHL.




0aHK npaBoBoOMH B TOM uKC/Ie IPAKTUYECKUX U J1a00pPaTOPHBIX 3aHATHH 4
uH(popManuu [Tpaktnueckoe 3aHsiTuie Ne6. Pabora c WHTerpupoBaHHBIM OaHKOM
«3aK0HO0/|aTe/IbCTBO | «3aKOHO/ATe/NbCTBO Poccum». 4
Poccun»

CamocTosTesTbHasi paboTa 00yJaromuxcs -
IIpoMexyTouHasi aTrTecTanus B ¢popme 3K3aMeHa 6
Bcero: 36/16




3. YCJIOBUS PEAJTU3AIIAY ITPOT' PAMMbBI YUEBHOM JUCITUILINHBI

3.1 MarepHa/bHO-TeXHHYECKOe oDecreyeHue

Peanuzaiusi  mporpaMmbl  yueGHOM  JUCIMIUVIMHBI ~ TIPOM3BOAUTCS C  MpPUMEHeHHeM
[TUCTAHI[UOHHBIX TEXHOIOTUH W TpeOyeT Ha/Muus 3JeKTPOHHOM 00pa3oBaTenbHOM Cpefibl; yueOHOro
KabuHeTa.

O6opyoBaHue yueOHOT0 KabuHeTa:
® K/IacCHast JOCKa;

® [10CaZI0YHBIe MeCTa 0 KOJTMUeCTBY 00yUaroLxcs;

* pabouee MeCTo TpeTofaBaTe’is;

® yueOHO-TIpaKTHUecKoe 000pyZOBaHHe, HeoOXOoAWMOe AJisi TIPOBeJEeHHs] TPeAyCMOTPEeHHBIX
MporpaMMOM TIpakTUUeCcKUx 3aHaThid. B coorBerctBue ¢ n.4.4 ®I'OC CIIO pgonyckaercss 3ameHa
000py/10BaHus €r0 BUPTYa/IbHBIMUA aHaIOTaMH.

TexHUYecKHe cpeJCTBa 00yUeHHs:
® KOMITBIOTEPHI C BBIXOZIOM B CeTh Internet;

® calT «J/IMuHasg CTygusi» C BO3MOXKHOCTBIO pabOThI C 3JEKTPOHHBIM 00pa30BaTe/bHBIM
pecypcom;
® 3/IeKTPOHHBIE OMO/MOTEUHbIE PeCyPCHI.

YueOHO-MeTOAUECKOE 00ecrieueHre AUCIUILTMHbBI:

* MeTO/IMYeCKre yYKa3aHUs [0 OpraHu3aliM NpakTUYeCKuX 3aHATUH;

* MeTO/[MUeCcKHe yKa3aHusi 110 CaMOCTOsTe/IbHOM pabore.

ITporpamMHoe oGecnieyeHue:

[TporpammHOe  obOecrieueHre, — SIB/ISIFOIEECS]  YacCTbIO  37€KTPOHHOW — MH(OPMAaL[MOHHO-
oOpa3oBaresibHOM Cpe/ibl U Oa3UpyroILeecst Ha TeJIeKOMMYHHUKALIMOHHBIX TeXHOIOTHSIX:

- KOMITbIOTepHbIe 00yYarolIie porpamMMal;

- TDEHUHT'OBble U TeCTHUPYIOLL{Me IPOrPaMMBbl;

- UHTe/JIeKTyasibHble POOOTH3MPOBAHHBIE CHCTEMBI OL|eHKU KaueCTBa BhIOJTHEHHbBIX PaboT;

- ClIpaBOYHO-NpaBoBas cucrteMa «KoHCynbTaHT 11t0c», «['apaHT»;

- aneKTpoHHO-0ubmoTeunas cucrema (OB5C) DBC «IPRbooks» http://iprbookshop.ru/;

- mporpamMmMa yripaBjeHusi oOpa3oBaresibHbIM TipotleccoM B OUOC  (MHbopmaioHHas
texHosorusi. [Iporpamma yripaBnenusi obpaszoBarenbHbM nporjeccom. KOMBAT).



3.2. UndopmanmonHoe obecnieueHre peajn3anuy MporpaMMbl

OcCHOBHBIE HCTOYHUKH

1. VHbopMallMOHHbIE TEXHOJOTHUA B FOPUMUECKOU /IeATEIbHOCTH : YUeOHUK U TIPAaKTHKYM
sl cpefHero rpodeccroHanbHoro obpasoBanusi/ T. M. BensieBa, A. T. Kyaunos, H. B. IlanbsHoBa,
C.T'. Yybyxkoga ; otBeTcTBeHHbIN pegaktop C. I'. UybykoBa. — 4-e u3g., nepepab. u gomn. — MoOcCKBa :
W3natensctBo FOpaiit, 2026. — 338 c. — (IIpodeccronanbHoe obpa3oBanue). — ISBN 978-5-534-

18966-7. — Tekctr : snmekTpoHHbId // O6pa3oBarenbHas maardpopma HOpadt [caiitr]. — URL:
https://urait.ru/bcode/583745 (mara obpamenus: 01.07.2026).
2. TroneneBa, T. A. MHdbopMaliioHHbIe TeXHOJOTUM B MpOodeCcCUoHaNbHON /1eATeTbHOCTH :

yuebnuK st CITIO / T. A. TroneHera. — CapatoB : [IpodobpazoBanue, 2026. — 294 c. — ISBN 978-5-
4488-2883-6. — TekcrT : anekTpoHHbIi // IludpoBoit obpa3zoBatenbHbIil pecypc IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/157882.html

3. MypowmiieB, B. B. HdbopMaliioHHbIe TEXHOJIOTUM B MPOQeCCUOHANIbHON JesiTe/IbHOCTH :
yueOHUK W mpaktukym / B. B. Mypowmies, A. B. MypomiieBa. — MockBa, Bosorga : MHdpa-
WNwuxenepusi, 2023. — 383 c. — ISBN 978-5-9729-1299-5. — TekcT : 2/eKTpoHHbIM // Lludposoit
obpazoBaresbHbINA pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/133166.html

4. baxenoB, P. U. VHTe/ekTyanbHble WH(POPMAlLMOHHbIE TEXHOJOTWH B YIIpaB/IeHUU :
yuebHoe rmocobue / P. V1. BaxxeHoB. — Mockga : Aii [Tu Ap Meaua, 2024. — 130 c. — ISBN 978-5-
4497-1864-8. — TekcT : anekTpoHHbIi // Lludpooii obpa3oBatenbHeiii pecypc IPR SMART : [caiir]. —
URL: https://www.iprbookshop.ru/141464.html

HuTepHeT-pecypchl  (0a3bl  JaHHBIX, HMH(OPMAIMOHHO-CIIPABOYHbIE M TOHCKOBBIE
CHUCTeMBblI):

. http://www.biblioclub.ru - YauBepcureTckasi 6ubMoTeKka oH/laliH;
. OnektponHo-6ubmMoTeuHas cucrema (OBC) 3BC «IPR SMART» http://iprbookshop.ru/
. http://www.ascon.ru.
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4.
TACITUTUIAHBI

KOHTPOJ/Ib " OIIEHKA PE3YJ/JIbTATOB OCBOEHUS YYEBHOH

Pe3y/ibTaTsl 00yueHHs |

KpuTepuu onjeHKu

MeTto/bl OLIeHKH

Hepequb 3HaHPIﬁ, 0CBdHBdE€MbIX B paMKaX AUCLHUII/INHbI:

3HaeT OCHOBHbIE HCTOYHUKHU
MHpOPMaLIMU U pecypchl [jis peLleHust
3afiau ¥ 1pobsieM B TipodeccroHaIbHOM
W/WIA COLMA/IbHOM KOHTeKCTe. 3HaeT
HOMEHK/IaTypy WH(POPMAaLIMOHHBIX
WCTOYHHKOB, TIpUMeHsIeMbIX B
ripodeccoHa/IbLHON JiesiTeTbHOCTH;
TIpHUeMbI CTPYKTYPUPOBaHUs
vHdopmaluy;  dopmar  odopmaeHus
pe3y/bTaTOB  IMOWCKa  WH(OpMAIUH,
COBpPEMEeHHbIe CpEeJCTBA M YCTPOWCTBA
nHbopMaTH3aLy; MOPsJI0K
TIpUMeHeHUsT u MIPOrpaMMHOe
obecrieueHre B TIpOdeCCHOHATBHOMN
JesiTe/IbHOCTU B~ TOM  4uC/ie  C
WCTI0/Ib30BaHUeM LU(POBBIX CPe/ICTB.

nx

'ny6okoe u TIPOYHOe
yCBOeHHe MIPOrPaMMHOTO
MaTepuarna Kypca,
vcyepIibIBatoliee,
noc/ieoBaTe/ibHOe, UETKOEe U
JIOTUYeCKU CTPOUHOe
JleMOHCTpaLust
CBSI3U TEOpUU C
MPaKTUKOM, OTCYTCTBUE
3aTpyJHEHU TIpU pelleHUun
3ajja4, TIpU
BOIIPOCHI,
3aTpyAHeHU
BU/IOU3MEHEeHHUU 3a/laHuH,
npaBwibHOEe  00OCHOBaHUE
TIPUHATHIX pelleHn!.

ero
U3JI0KeHue,
TeCHOU

OoTBeTax Ha
OTCYTCTBUE

npu

- TeCTUPOBaHHUE;
- BBITIOJIHEHUE 3aJjaHUM
Ha 9K3aMeHe;

- BBLITIO/THEHHE
MpaKTUUeCKUX 3a/laHui

Hepequb YMEHHﬁ, 0CBAUBAE€MbIX B PaMKaX JUCIIUIIJIMHbI:

YMeeT BbISB/IATh U 3(P(HEKTUBHO HCKAThH
WH(OpPMaLIHIO, HE0OX0IUMYI0 JUIST
pellleHusl  3aJaud  W/WIKM  TIPOO/IeMBbl,
oTpeZiesiiTh ~ HeOOXOJWMbIe  PecypChl.
YMeeT onpezienaTh 3aflaud [Jjisi TIOMCKa
uH(popMaLMy; onpesiensaTh HeoOX0oAUMbIe
WUCTOYHUKA WH(OpPMaLMK; TIaHUPOBATh
MpOLIeCC  TOWCKA;  CTPYKTypUPOBAaTh
TO/Ty4aeMyt0 MHGOPMALUI; BbIEJIATh
Hauboree repeuHe
vH(OpMaLK; OIleHUBATh MPAKTUUYECKYHO
3HAUUMOCTb pe3yJibTaToB TIOMCKa;
0hopM/ISITh pe3y/IbTaThI TIOMCKa,
TIPUMEHSITh CpeJCTBa MH(OPMAIIMOHHBIX
TeXHOJIOTHI Jist peIIeHUs
npodeccroHabHBIX 3a/jau; UCII0/h30BaTh
COBPEMEHHOe MPOrpaMMHOe
obecrieueHye; HCMOJ/Ib30BaTh Pa3/IUUHbIE
1dpoBele  CcpefCcTBA A pelIeHust
npogecCHOHaIbHBIX 3a/iau.

3HauumMmoe B

C'ny6okoe u TIPOUHOe
yCBOeHHe MPOrpPaMMHOTO
MaTepHasa Kypca,
vcuepribiBatoliee,
rocje/joBaTesibHOe, UETKOe U
JIOTUYECKU  CTPOWHOe  ero
JIeMOHCTpaLUs
CBSI3U TEOpUM C
OTCYTCTBHE
TIpU  pellieHu!
OTBeTax

M3/10)KeHue,
TeCHOU
TPaKTUKOM,
3aTpy/iHeHUM
3afiad, IpH
BOIPOCHI,
3aTpyJHeHUI
BU/I0M3MeHeHU!
NpaBUIbHOE
TIPUHATHIX pelleHn!.

Ha
OTCYTCTBHE
TIpu

3a/laHuH,
obocHOBaHUe

- TeCTUPOBaHUE;
- BBITIOJTHEHWE 3a/IaHUl
Ha 5K3aMeHe;

- BBITIO/THEHHE
MpaKTUYeCKUX 3a/laHui
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