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1. OBIIASI XAPAKTEPUICTHKA PABOYEI [TIPOTPAMMBI YUEBHOM
TACITATUIAHBI
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1. OBIIASI XAPAKTEPMCTUKA PABOYEI ITPOTPAMMBI YUEBHOM
TACIATLTAHBI

1.1. MecTo AMCIMIUITMHBI B CTPYKType 0CHOBHOH 00pa30BaTe/IbHOI MPOrpaMMbI
Ouctuniiaa CI'.07 «OcHOBBI LIM(POBOM TPaMOTHOCTW» SIB/SIETCS [OMOTHUTETbHOU
YacThl0 COLMA/IbHO-TYMaHUTApPHOTO LIMK/Ja 0Opa3oBaTe/bHOM IMpOrpaMMbl B COOTBETCTBUM C
®I'OC CIIO no cneyuansHocT 40.02.04 FOpucnipyaeHLus.
Ocoboe 3HaueHWe JUCLMIUIMHA WMeeT TpU (OPMUPOBAHHUU U Pa3BUTUU OOIIMX
KOMIIeTeHLIUH:
OK 02. Ncronb3oBaTh COBpEMEHHBbIE CpeACTBa MOWCKA, aHa/lvd3a U WHTepIipeTalyuu
vHpopMalid ¥ MHGOPMAaI[MOHHbIE TeXHOJIOTUM [/Is1 BBITIOJHEHHUs 3afiau TpodeccruoHa/lbHON
JlesiITeIbHOCTU.

1.2. Ilenb U NyIaHMpPYyeMBble pe3y/IbTaTbl 0CBOEHMS AUCLUIIUHbI:
B pamkax rporpaMMbl [IUPPOBOTO MOAY/IS CTyZeHTaMU OCBaUBAIOTCSl YMEHUsl U 3HAHUS

Koj o0mmux u
npodeccroHaNbHBIX Ymenus 3HaHus
KOMIIeTeHI[H
oTipejieNiATh 3a/lauM Jijist TOUCKa HOMEHK/IaTypa
OK 02 vH(opMaLuu HMH(OPMaLMOHHBIX
OIpeessiTh He0GX0AUMBbIe HCTOYHUKOB, NPUMEHSIEMbIX
WCTOYHUKU MHGbOpMaLuu B npodeccroHaIbHON
JlesiTeNIbHOCTH
TJIaHUPOBATh MPOLECC TIOMCKa; NpreMbl CTPYKTYPUPOBaHKS
CTPYKTYPHPOBATh M0JIyuyaemMyto vHopMaLu
VMH(OpMaL1io
BbIZIe/IITh HanboJiee 3HAUMMOE B dbopmat odopm/ieHus
repeyHe UHQOpMaLUU pe3yJIbTaToB rouckKa

vH(opMaly, COBpeMeHHbIe
Cpe/iCTBa U YCTPOUCTBA
vH(bOopMaTH3aLn

OL€HMUBATb MPpakKTUYeCKYyHO
3HAYHUMOCTD pe3yJ/IbTdTOB ITONCKa

0(OpM/IATH pe3y/bTaThl IIONCKA,
NIPUMEHSTh CpeJCTBa
VMH(POPMAaLIMOHHBIX TEXHOIOTUM /17151
pelieHUst TpodeCCUOHATBHBIX 3a/au

WCIIO/Ib30BaTh COBPEMEHHOe
TporpaMMHOe obecrieueHre

WICTI0/Tb30BaTh pa3/inyuHble LM(POBbIe
Cpe/iCTBa AJIs pelleHust
npodecCrOHaTbHBIX 3a/au




2.CTPYKTYPA 1 COJAEP)KAHUE YYEBHOM AU CITUIL/INHBI

2.1. O6beM AUCIUIUTUHBI ¥ BU/IbI YueOHOM paboThI

Buj yue6Ho# padoThI

O0BeM B yacax

O0bem o0pa3oBaTe/IbHONM NPOrpaMMbI yueOHOM

36
AUCLYMILIMHBI
B T.4. B (hopMe NPaKTH4YeCKOU MOATO0TOBKHU 8
BT. U..
TeopeThyeckoe o0yuyeHHe 14
TpakTUYeCcKue 3aHATHS 8
CamocTosTenbHasi paboTa 14

IIpomexyTouyHas arrecTanusa: JuddepeHIIMPOBaHHbIN
3auer




2.2. TemaTHUueCKWH TJ1aH U COJiep>KaHue IUCLIUTIIMHBI

Koab1
KOMIIeTeHI[UH,
¢hopMupoBaHNI0
HaumeHoBaHue CopepxaHue yueOHOro marepuasa u (p)opMbl OPraHu3auM JeATeTbHOCTH O0bem B KOTOPBIX
Pa3/ie/ioB ¥ TeM CTY/\eHTOB yacax Croco0cTByeT
3/1eMeHT
MPOrpaMMblI
1 2 3 4
Paszgen 1. OcHOBBI 111(PPOBOIT TPAMOTHOCTH
Tema 1.1 CopepxaHnue 4/-
Beezenne B 1. Llesu, 3azauu, cofiepKaHue JUCLIUILIAHB OK 02
JUCLIATITHY :
JTaHHbIe B HaYKe U "
JKU3HH, [HbpOBas 2.CymHOCTh  TIOHATHH ~ uHGpOpMaLus, wuH(bOpMaTu3auus, WH(GOPMalMOHHBIE —TIPOLIECCHI, 2
$d

cpera vH(OopMalOHHbIe

TeXHOJIOTUH

CamocrosiTenibHast paboTa 00yJarouuxcst 2
Tema 1.2 Copepxanue 4/-
Odpuchbie 1. Beoj 1 peflakTpoBanye JaHHbIX. CpescTBa aBTOMaTU3aLuK BBoja. PopMar JaHHbIX. OK 02
TEXHOIOTHH: 3amyTa JaHHbIX. 2
pabora c
TEKCTOBBIM CamocTosTenbHasi paboTa 00yUaronuXxcst 2
peJakTopoM
Micrisoft Word

CopepxaHue 8/2 OK 02
Tema 1.3

1. Cosganue v odopmsieHre TabHLI.
OducHsble 4

TE€XHOJIOT'NH:

2. BBoj v pepakTrpoBaHue faHHbIX. CpeicTBa aBTOMaTU3alUu BBoia. PopMar JJaHHBIX.




pabora c

3alura JaHHbIX.

TabIMUHBIM 3. Opranu3auys BerurcieHuil. @opmyna, ee ctpykrypa. [Topsigok BBoja hopmMysibl, «MacTep
peJakTopoM ¢byHKImi». Buzbl oneparuii B popmysiax. Vicnonb3oBaHe BCTPOEHHBIX (DYHKLIWH B
Microsoft dhopmynax.
Excel
B ToM umHC/le NPAKTHYECKHUX 3aHATHH M J1a00paTOpPHBIX padoT
1. TloctpoeHue rpavKoOB ¥ iarpaMM Cpe/ICTBAMH 37IeKTPOHHBIX TaOJIHILI. 9
2. Wcnosb3oBaHUe «MmacTepa Auarpamm».
3. TlopsioK ITOCTPOeHuUs JUarpamm
CamocrosiTenibHast paboTa 00yJarouuxcs 2
Tema 1.4 CopepxaHue 4/2
Odpucnpre B TOM umC/Ie NpaKTHYeCKHUX 3aHATHI U /1a60paTopHBIX paboT OK 02
TeXHOJIOTHH:
pabora c 1.Co3panue u yripaB/ieHte Clai/jJaMu 3/1IeKTPOHHOM npeseHTauyu. Odopmienue ciaiza.
peAlaKTOpOM Maker cnaiiga. IlBeToBast cxema cnaiija. )
TIPE3EHTALIAN 2. AHuManys TeKcTa U rpauecKrx 0OBbEeKTOB Ha Cilalifie. YTipaB/ieHue rpe3eHTaLiel.
Microsoft
Power Point CamocrosTenbHast paboTa 00yJaroumxcs 2
Copepxanue 6/2
B ToM uHC/Ie NPAaKTHYeCKHUX 3aHATHH U J1a00paTOpPHBIX padoT
1. OcHoBBI rpaduyeckoi HHGOpMaLK.
Tema 1.5 Bujibl KOMIILIOTEPHOM IPapUKH.
Busyanmusayps: ['padryeckre peJakTopsbl.
pabora c Cospanve, peJakTpoBanue pucyHka. CoxpaHeHre n300pakeHust B rpaduueckom ¢aiise 4 OK 02
peZiakTopoM
Microsoft Visio 2. O630p OCHOBHBIX BO3MOKHOCTeH Visio. [[1a6/10HbI J0KYMEHTOB 1 Habopbl ¢puryp. Hosbie
BO3MO)XHOCTH 00/1aUHBIX TeXHoj0rui. ['paduueckre KOHCTPYKTOPHI Visio.
CamocrosiTenbHasi paboTta 00yuaromuxcst 2
Tema 1.6 CopepxaHue 4/-




1. KommbroTepHast 6€30MmacHOCTb. OK 02
2. OcHOBBI UH(POPMAL[MOHHOM Oe30MacHOCTH
OcCHOBHBIe Mepbl
TIPe0CTOPOKHOCTH | 3+ 3ALIUTa MepCOHAMbHbIX IAHHbIX 2
npu paboTe B CeTH | 4, DTHuecKKe HOPMbI TIPY pasMellieHHH L(POBOro KOHTEHTa.
NutepHet
5. KomnbroTepHble BUpPYChbl. AHTUBUPYCHbBIE TIPOIPaMMBI
CamocTosiTenbHast paboTa 2
Copepxanue 6/2
Tema 1.7 1. OdunmansHble U 1pyryue MHTepHeT-pecypchbl PD. OK 02
[puHim paboTei ¢ | 5 I'ocyapcTBeHHbIe U MyHULMIIA/IBHBIE YCIYTH B 3/IEKTPOHHOM Bujle. Pervcrparys. JIMUHbIA )
pecypcamu 1 KaOUHeT Mo/Ib30BaTe/Is.
cepBHUCaMHu 3 B DD
HuGPOBOi . BejomcTBeHHble IOpTasbl ¥ CanuThI (10 >K3HEHHBIM CUTYaLUsM).
9KOHOMUKH B TOM uKC/le IPAaKTUYECKUX 3aHATUHN U 1a00paTOPHBIX padoT
1. TTouck undbopmaryu. Pabora ¢ JaHHBIMHU. 2
CamocrosTenbHast paboTa 2
[TpomexxyTouHasi aTTectalusi B oopme AnddepeHIMPOBAHHOTO 3aUeTa
Bcero: 36




3. YCJIOBUS PEAJ/TU3AITAY ITPOT PAMMbBI YUEBHOM JUCITUIL/INHBI

3.1 MarepuaabHO-TeXHHYECKOe ofecrieueHue

Peanmm3auusi mporpaMMbl  yueOHOM JUCLUIUIMHBI TIPOU3BOAUTCS C TPUMeHeHHeM
JVICTAaHLMOHHBIX TEXHOJOTHH W TpebyeT Ha/lMuusi 3/eKTPOHHON 00pa3oBaTesibHON Cpejibl;
yuebHOro KabuHeTa.

O0OopyoBaHue yueOHOro KabuHera:

® K/lacCHasi [J0CKa;

® 10CaJI0YHbIe MeCTa 0 KOJTMUeCTBY 00yUaroIXCs;

* pabouee MeCTO Tpero/iaBaTe/is;

® yyeOHO-TIpaKTHUECKoe 000pyj0BaHNe, He0OX0AUMOe [171si TIPOBeeHUsT
TIpe/lyCMOTPEeHHBIX NTPOrpaMMOM MpaKTU4YecKux 3aHaTui. B cootBeTcTBUE C 11.4.4 T'OC CIIO
JI0TTyCKaeTcsi 3aMeHa 000py/J0BaHusI ero BUPTya/lbHbIMK aHa/I0TaMU.

TexHuYecKHe CpeJCTBa 00yyeHH:

® KOMIbIOTEPHI C BLIXOZIOM B ceTh Internet;

® callT «J/IuuHasi CTyius» C BO3SMOXXHOCTBIO paboThI C 3/1eKTPOHHBIM
obpa3oBare/ibHbIM PecypcoMm;

® 5/IeKTPOHHbIe OMO/IMOTeUHbIe pECYPCHI.

YuyeOHO-MeTOMUECKOE 00ecredeHre JUCIUIIIHHbBI:

* MeTOJUUYeCKUe yKa3aHus 110 OpraHu3aliy NpakTUYeCKUX 3aHsATUl;

* MeTO/IMUeCcKHe yKa3aHus [0 CaMOCTOosITe/IbHOM pabore.

ITporpamMHoe oGecnieyeHue:

[TporpammHOe obecrieueHue, SIBJISIIOILEECS YacCTbIO 3/IEKTPOHHOM HMH(OPMALMOHHO-
oOpa3soBaresibHOM cpefibl U 6a3upyroIeecs Ha TeIeKOMMYHHKALIMOHHBIX TEXHOIOTHSIX:

- KOMITbIOTepHbIe 00yUarolIyie IporpamMMbl;

- TPEHUHT'OBble U TeCTUPYIOLL1e NTPOrpaMMbl;

- MHTeJINIeKTyabHble pOOOTU3UPOBaHHbBIE CHCTEMBbl OLIeHKH KauecTBa BBIMIOJTHEHHBIX
pabor;

- CIIpaBOYHO-TIpaBoBas cucreMma «KOHCybTaHT IUr0C», «['apaHT»;

- aneKTpoHHO-0ubmoTeuHas cucrema (OBC) DBC «IPRbooks» http://iprbookshop.ru/;

- TIporpaMma yrpaB/ieHusi obpasoBaresibHbIM TiporjeccoM B OMOC (MubopmarmoHHast
TexHosorus. [Iporpamma ynpaeieHusi oopa3zoBartebHbIM Mporjeccom. KOMBAT).

3.2. Un¢dopmanmoHHoe obecrnieyeHHe peaTd3aldy MporpaMmsbI

OcHOBHBIE HCTOUHHKH

1. T'yaununa, C. Y. MeauiiHo-uHGOPMalIMOHHAs TPAMOTHOCTS : yueOHOe rmocobue /
C. W. T'yaunuHa. — MockBa : MOCKOBCKUI TeJjaroruueckuii rocyJapCTBeHHbIM YHUBEPCUTET,
2023. — 110 c. — ISBN 978-5-4263-1276-0. — Tekct : snektpoHHbld // Lludpooit
obOpa3oBaTe/IbHBIH pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/139171.html

2. MowceeBa, H. A. Iludporas rpamotHocth. B 2 wuactax. Y.2. Pa3pabotka
KOHCOJTBHBIX TTPUJIO’KEeHUH Ha si3bIKe porpamMmupoBanus C : yue6Hoe mocobue / H. A. Mowuceesa.
— OmMcK : OMCKUI rocyAapCTBeHHbINM TeXHUUYecKuii yHruBepcutet, 2023. — 104 c. — ISBN 978-
5-8149-3701-8, 978-5-8149-3703-2 (4.2). — Tekct : osaekTpoHHbi // ILludposoit



obOpa3oBaTe/TbHBIH pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/140877.html

3. Kpymuna, K. B. Lludposasi rpamotHOCTh. B 2 yactsax. Y.1. OcHoBbl 1 poBoi
rPaMOTHOCTH U Kubepbe3omnacHocty : yue6Hoe mocobue / K. B. Kpymuna, H. A. MouceeBa. —
Owmck : OMcKui Tocy1apCTBeHHbIN TexHUuYecKuii yHuBepcuteT, 2023. — 100 c. — ISBN 978-5-
8149-3701-8, 978-5-8149-3702-5 (u.1). — Tekcr : 3nekTpoHHbIH // LlndpoBoii obpa3oBaTenbHbIN
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/140876.html

OCHOBHBIE 3/IEKTPOHHBIE U3/[aHHSI
1. https://it-gramota.ru/

2. https://sberclass.ru/

3. https://digitaldictation.ru/



https://digitaldictation.ru/
https://sberclass.ru/
https://it-gramota.ru/

4. KOHTPO/JIb 1 OIEHKA PE3YJ/IbTATOB OCBOEHHSA

Koutposms wu

OlIeHKa

YUEBHOM JUCIIUTUIAHBI

pe3y/ibTaTOB  OCBOEHHUS

JACLIUTUTAHBI

OCYLL[eCTBJISIeTCS

rnpernogaBatesieM B IIponiecce IIpoBeAeHUS IMPAKTUUYECKUX BBHHTHﬁ, TeCTUPOBAHUSA, a TdKXKe
BBITIOJTHEHHA CTYAE€HTaMW MHAWBUAYA/IbHBIX 3a,an1/11‘/'1, IMPOEKTOB, I/ICC]'Ie,E[OBaHI/II\/JI.

Pe3ysibTaTsl 00yueHUust

KpuTepuu onjeHKu

MeTo/bI OL[eHKHU

[TepeueHb 3HaHU, OTpaXKaroOIIKX (GOPMUPOBaHUE LIU(PPOBBIX KOMIIETEHL,
OCBaMBaeMbIX B paMKaXx JUCLUIIVHBI

HOMEHKJ/IaTypa
HMH(OPMaLIMOHHBIX
HMCTOYHUKOB, PUMEHSIeMBIX B
ripoeccroHabHOM
JiesITeNTIbHOCTH; TIPUeMbl
CTPYKTYPUPOBaHUS
nHdopmaluy; hopmat
odopm/ieHUst pe3y/IbTaToOB
roucKa “HpopmMaluy,
COBpeMeHHbIe CpeZiCTBa U
yCTpoiicTBa UH(OPMaTH3aLIUU

- 00yyaroIMiACs JeMOHCTPUPYET
3HaHWe COBPEMEHHBIX CPeZICTB U
yCTPOMCTB MH(OpMaTH3aINH, 1
TIOPSIZIOK UX TIPUMEHEHUsT; -
OTMCBIBAET MPUOPUTETHI, LIE/TH,
3ajlauu, MPOo0JIEMBI ¥ BHI30BBI
urdpoBoii TpaHchopMaLUY; -
OPHEHTHDPYETCS B COBPEMEHHOM
TIPOrPpaMMHOM

obecrieueHU B
rpoeccroHanbHOM
JesITeTbHOCTU, B TOM UHCJIE C
WCTIO/Ib30BaHUEM 1TU(POBBIX
CpeJiCTB; - 0CO3HAHO
WCTIO/b3YeT MPH PeIeHUH
MOCTaBJIEHHBIX 3aJau
WH(OPMalMOHHbIE UCTOUHHKH,
coJiepyKalijue

- TeCTUPOBaHUe
- BbITIO/THEHUE
NPaKTUYeCKUX 3aJ,aHuU
- BBITIOJIHEHYE 3a/laHuH
Ha

I depeHIMPOBAaHHOM
3auere

HOBBIe Pa3pabOTKU U
TeXHOJIOTHH B
ripoeccroHabHOM
JieATeIbHOCTY;

- IEMOHCTPHUPYeT 3HaHHe
CTeL[UaTM3UPOBAaHHbIX
ABTOMATHU3UPOBAHHBIX CUCTEM
7151 IPOEKTUPOBAHUS 3/IEMEHTOB
KeJIe3HbIX JJOPOT

B PaMKaX OUCLHITJIMHBI

[TepeueHb yMeHUi, OTpa’KaroIUX GopMUpOBaHUe LKM(POBLIX KOMITeTeHLIMH, OCBauBaeMbIX

orpeieNiATh 3aZlauu JiIs
roucKa UHgopmaiuy;
orpeiesiiTb He0OX0oANUMbIe

- oOyyarormuiics
JEMOHCTPUPYET yMeHUe
TIPUMEHSITh [IJIs PELleHUst

- TeCTUPpOBaHNE
- BBITIOJIHEHH e




WCTOYHUKU MHGOpMaLUY;
TJIaHUPOBATh TMPOLECC TIOMCKa;
CTPYKTYPUPOBAaTh
T0JlyyaeMyto UH(QOpMaLHIo;
BBIJIe/IATh HauboJsiee 3HaUNMOe
B repeuHe uHMOpMaluy;
OLIeHMBAThb MPaKTUYeCKYI0
3HaYMMOCTb Pe3y/IbTaTOB
MouCKa; opopmIIATh
pe3y/bTaThl TIOMCKA,
TIPUMEHSITh CpeJiCTBa
HMH(OPMaLIMOHHBIX
TeXHOJIOTUU

JJIs1 peleHust
rpoeccroHaNbHBIX 3a/au;
WCTI0/Tb30BaTh COBPeMeHHOe
TporpaMMHOe obecrieueHue;
VICTI0JTb30BaTh pa3/inyHble
11M(poBLIe CpeJCTBa AJIst
peliieHus TTpoeCcCUoHaNTbHBIX

3a7au

npodecCrOHaMbHBIX 3aJau
AaBTOMAaTH3UPOBAHHbIE
WH(OpMaLIMOHHBIE CUCTEMBI:
EfvHasi KopriopaTuBHast
aBTOMaTU3UPOBaHHasl cCTeMa
ympaB/ieHusi UHPPaCcTPYKTypoOK
(EK

ACYMN), kommekc ACY-

[Tyt (ACY-II);

- 00yuarol[Uicst OTKPBIT K
BOCITPUSITUIO HOBOTO, CIIOCOOeH
CBOEBPEMEHHO a/lalITUPOBATHCS
K U3MeHeHHUsIM B
ripodeccoHa/IbLHOM
JesITeTbHOCTHU; - BBITIOTHSIET
TIPOEKTUPOBaHKE B
CrieLaTi3upPOBaHHBIX
aBTOMAaTU3UPOBAHHBIX
MporpamMMax 3JIeMeHTOB
JKeJIe3HOW JJOPOTH, MPO/I0/IbHbIE
Y TIOTIepeYHbIe TPOGUIN

MPAaKTUYeCKUX 3a/laHui
- BLITIOJTHEHUE 3a/JaHUi
Ha
nvddepeHIIMPOBaHHOM
3ayere
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